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We understand how critical the security and 
confidentiality of your client data is.  

evolveVoucher was built with those two 
pillars as our North Star. ✶

We’re CJA Attorneys too.



Your data goes straight into eVoucher from 
your computer, through your browser.  

We just help you do it faster and better.



See additional instructions built into the application for the file 
format for your law firm’s software.  

Currently supported platforms include BillingsPro, Clio, Timeslips, 
Timesolv, and our custom Excel spreadsheet. 

First, export your slips to a CSV 
or Text file 

Then open evolveVoucher 
application



Add a new Bill 
Select CJA 20,21,30, or 31

First Time Use

Smith

Subsequent



Add your slips



✓  Select button for your practice management 
software or export file.  

✓  Select your export file (we recommend initially 
saving it to your desktop so you can find it easily, 
then move that file to your client file to save it). 

Note: if you want to use Excel, you must download 
and use the custom template we include in the 
application. A generic excel will have errors.



Match your Slips to eVoucher’s 
Billing Codes



In the previous example, most of the matching has 
been done so the slips show green; evolve will 
highlight if one still needs to be matched, shown in 
red.  

✓  Make sure you look for any red, unmatched slips, 
on BOTH the services and expenses tab.  
✓  Spot check your matches are correct.



+Add the slips to the bill

evolve confirms 
your data



Launch eVoucher from within evolve  
& log in via login.gov

http://login.gov


We do not store your credentials OR 
your data.  You are interacting directly 
with eVoucher. 



Select your profile from eVoucher (you 
may have just one or two, depending) 



The browser window will “fetch your 
appointments” and you’ll get a 
dropdown menu of your appointments – 
select the client you’re billing. 
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Click to start the magic

Smith



That’s it. You’re done.

evolveVoucher will create your CJA 20 (21, 30, or 31!)  & start the 
automated entry.  

I recommend getting a cup of coffee or tea before this step so you 
can watch the gentle spinning wheel of slip uploads and 
contemplate the number of hours of frustration you are saving. 

You’ll begin seeing the program add your services & expenses.  

Unlike eVoucher, evolveVoucher will automatically SAVE your data 
when it’s done.



Finish billing

Smith





✓  Upload your supporting documents as usual 

✓  Check your service dates (evolveVoucher will 
have found them for you, no more clicking around 
to find the first & last dates). 

✓ ✓  DOUBLE CHECK FOR ACCURACY 

✓ Submit your bill.



Hopefully you’re using billing codes in your practice management 
software.  

If you’re not using billing codes, we recommend you set them up 
TODAY because once you have matched your codes, 
evolveVoucher will remember your selections on your local 
machine & you won’t have to rematch the codes.  

This will be an additional time savings.  

See the individual pages for Clio, Timeslips, Timesolv, and Billings Pro 
on how to do this.

Finesse Points



With any automatic computer system, we 
recommend spot checking to ensure 
accuracy.

✓ ✓ Double Check

Please note: We cannot control eVoucher – it is notoriously 
buggy and fickle. Please ensure your uploaded data is correct 
before submitting it.  evolveVoucher takes no responsibility for 
bills submitted with errors.



⏱ Help support the application. 

⏱ Tell your colleagues how much time.   
     you saved  

⏱ Post about us on social media & use  
     #evolveVoucher for the chance to win 
     free vouchers.

Tell your friends


